Course Requirements

Community Health Practicum (HE 409)

“Be the Change you wish to see in the world.” –Gandhi
INTRODUCTION 


The Practicum experience can be an invaluable component of a student's education. The Practicum offers majors in Community Health the opportunity to enhance professional growth through integration of classroom theory with planned, supervised, and practical work experiences. Involvement in a Practicum experience may also solve the problem for many students who struggle with the question, "How do I get a job without experience?" National data suggests that students who are involved in practicums or internships are more likely to be employed in their field of study. 

Through participation in a Practicum, you can apply academic learning to “real world” situations, perform meaningful work related to career interests, utilize faculty counseling, receive sponsor supervision and training, access the possibilities of permanent employment, and, perhaps, in some situations, receive compensation for your work. Compensation, if provided, must be directly negotiated between you and your sponsoring agency. 

The Practicum experience may also provide an opportunity for your first involvement with various aspects of the work of a health educator / physical educator / wellness manager. Most important, you will learn to bridge the gap between theory and practice. You will discover more about your strengths and weaknesses as a professional. This "real world" experience will offer a time to reflect on your professional goals and/or future employment. 

ELIGIBILITY/ REQUIREMENTS 

The Practicum experience is generally taken during the final two years of the undergraduate school.  Upper division standing and permission from a University Practicum Advisor is required for enrollment. (Note: Students wishing to enroll in the coaching practicum must have permission from a University Practicum Advisor and do not need to be classified as upper division.) Undergraduate students will register for H.E. and graduate students will register for H.E. 509. Eligible students may enroll in 2-12 hours of credit. In order to earn up to 12 hours of credit in H.E. 409/509, you must comply with the following requirements which have been developed by the faculty in the Division of Health and Physical Education:
1. Prior to the quarter or time in which you begin your practicum experience, you must meet with the University Practicum Advisor from your area to receive approval for the practicum and permission to add the class. Upon approval, you will meet with your Agency Supervisor and to discuss your responsibilities. (Form A: Agreement between Employer and Student) 

2. Once the practicum has been approved, you are responsible for scheduling and attending at least three meetings with your University Practicum Advisor during the quarter. Normally these will be group meetings that will be scheduled by e-mail (class list e-mails are used, so please check your university e-mail on a regular basis). During the first meeting, you will discuss your Job Description (Form B) including Major Learning Objectives (Form C) and during subsequent meetings, your weekly log and monthly narratives (Forms D & E).  These meetings will be held to discuss your progress, problems, success, and for general mentoring. It is assumed you will meet with your worksite Agency Supervisor on an ongoing basis and have a final evaluation with your Agency Supervisor to discuss Forms F and receive feedback regarding your work. Before concluding your experience, a final evaluation individual/group meeting will also be held with your University Practicum Advisor to discuss and evaluate your experience. At this time, you will submit your Final Practicum Packet which includes the completion of all the practicum forms and a sample of one of several pieces of your work. All materials should be typed and submitted both in hard copy and an electronic format (data disk). 
3. Your practicum experience may be somewhat flexible as determined by your University Practicum Advisor. Three hours of direct worksite involvement a week are required for each credit hour earned. For example, if you are taking 4 hours of credit, you will be required to complete 12 hours on site per week.  As any professional position often requires, additional work away from the workplace will undoubtedly be essential for success. Credit hours are determined by considering the content of the practicum as well as the time spent. Although each practicum experience is different and unique, the level of responsibility and required assignments increases with the number of credit hours. 

4. Typical duties for students enrolled include: 

· Observation and job “shadowing”
· Supervised experience working with individuals and small groups in teaching, coaching, and planning activities

· Limited responsibilities for decision-making

· Application of professional knowledge
· Ideally, taking responsibility for one project from inception to completion

· Publication of a final product summarizing your work which will include the completion of all the practicum forms and a sample of one piece of your work. All materials should be typed and available in an electronic format so that this can be included in your electronic portfolio which will be required in the capstone class in Health and Physical Education. At the conclusion of your experience, submit both hard copy and a data disk of your materials.
5. Grading: This course will be graded on pass/fail basis. The evaluation will be based on the assessments from the practicum supervisor and the completion of a Portfolio.

6. Being a Professional. This is your first opportunity to demonstrate your skills and ability to perform in a professional setting. Please review the information on the next page which describes your responsibilities as a professional. 
Qualities of Good Student Employee

By: Stephanie Suek and Elisabeth Thomas

From: A Program Planning & Service Learning Handbook (2007)

· Be reliable.  Arrive early and do not be in a rush to leave.  Show up on time for classes and meetings and turn in your work by the deadline. In class this is demonstrated by attendance, arrival time, calls, and contact with Professor and group members.

· Dress appropriately for the position.  Do not show up for internships in outfits that are appropriate for recreation. Dress like a professional. 

· Take pride in task or project that is assigned and required for the position.  Do not give up regardless of the challenges.  Go beyond the minimum and do what is needed to prepare the report, program, or information that is needed.

· Achieve or exceed expectations on a regular basis. Take the initiative to learn whatever necessary to complete the assignment for class or community partners. Be eager to learn something new when presented with an opportunity.  

· Take responsibility for your actions.  If something goes wrong and it is your fault, own up to your mistakes. If you have to be late, miss class or a meeting, always call and leave an e-mail or text message.

· Be respectful of classmates, professors, supervisors, and co-workers.  Display a good attitude.  Do not make excuses.  The work contributes to the organization and impacts someone else and is for a higher cause, so follow directions.  Be considerate of others and go out of your way to help whenever possible. When taking a problem to a supervisor, present a solution along with the problem. In the classroom, respect your classmates and their opinions at all times.
· Go outside your job description. Go above and beyond what is written on paper.

· Make your boss look good. The attention should not be on you, it should be on the team, through attention to the supervisor.  

· Attentiveness / Participation. The student / intern shows interest in the subject matter and is actively involved in class discussions. He/She is a self-starter and demonstrates a real interest in learning. The student is present with each person and is not engaged in cell phone activity or side talk. The best gift you give to another is your “true presence.”

December 14, 2009
Dear Manager or Practicum/ Internship Coordinator:

Thank you for agreeing to supervise a student for the practicum experience. Enclosed, you will find a packet of information describing our requirements for the student. These materials are also available from www.wou.edu/~lopezced.
The majors in our Health and Physical Education Division are either required or encourage to take a practicum before graduation. In addition to assisting you and your organization in achieving your goals and objectives, the students have an invaluable opportunity for "real world" experiences.

If you have participated in our internship program in the past, please accept our warmest appreciation.   If you have not, we welcome the opportunity to work with you in our educational efforts. Please sign the enclosed practicum data sheets and have the student return at your earliest convenience. 

I would be happy to meet with you and/or discuss your future needs for student interns. My number is 503-838-8021 or e-mail at: lopezced@wou.edu.  Do not hesitate to call me with any questions and concerns as well as any specific needs that your organization may have related our student’s work in your organization.
Thank you for your time, consideration, and willingness to work with our students.
With gratitude,

Daniel López-Cevallos, Ph.D.

Assistant Professor of Community Health
Name:      
Quarter and Year Registered:      
	 FORMCHECKBOX 

	1. Initial meeting with University Practicum Advisor

· Explore practicum options and requirements

· Register for class with instructor approval

· Attend group meeting with all the practicum students



	 FORMCHECKBOX 

	2. Meet with Practicum Agency Supervisor

· Submit resume

· Complete forms A, B, & C and have signed

Make copies of these forms for the agency supervisor, university practicum advisor, and yourself. 



	 FORMCHECKBOX 

	3. Meeting with University Practicum Advisor

· Formalize practicum experience by submitting forms A, B, & C 



	 FORMCHECKBOX 

	4. Meet with University Practicum Advisor half way through practicum experience (this will be a group or individual meeting)

· Discuss progress, problems, and successes

· Submit Form D 



	 FORMCHECKBOX 

	5. Final meeting with Community Agency Supervisor

· Discuss performance and receive evaluation (Forms E and F)

· Provide a thank you letter/note for your supervisor

· Request letter of recommendation if appropriate



	 FORMCHECKBOX 

	6. Final group meeting with university practicum advisor and other students during the last week of the quarter.

· Discuss experience

· Submit all Forms including  D, E, F, and G

· Materials need to be typed and presented in a professional portfolio binder as a hard copy along with a data disk of all your work. This will be useful and included in your electronic portfolio in the future.



To be completed prior to the beginning of the fieldwork practicum and signed by the student, Agency Supervisor, and University Practicum Advisor. You are responsible to make copies for the aforementioned parties. 

DATE:      
NAME:      
V #:      
UNIVERSITY ADDRESS:
STREET:       
CITY:       
STATE: ​OR
ZIP:      
STUDENTS PHONE:       

STUDENTS E-MAIL:      
NAME OF AGENCY:      
AGENCY'S ADDRESS:
STREET:       
CITY:       
STATE: ​OR
ZIP:      
SUPERVISORS PHONE:       

SUPERVISORS E-MAIL:      
AGENCY SUPERVISOR’S NAME:      
AREA OF EMPHASIS (Job Title):      
WORK PERIOD: 
START DATE:      
END DATE:      
	AGENCY SUPERVISOR:
	
	

	
	
	

	SIGNATURE
	
	DATE

	
	
	

	UNIVERSITY PRACTICUM ADVISOR:
	
	

	
	
	

	SIGNATURE
	
	DATE

	
	

	PRACTICUM/FIELDWORK STUDENT:
	

	
	
	

	SIGNATURE
	
	DATE


To be submitted to the University Practicum Advisor only when the fieldwork begins.

STUDENT:      
AGENCY NAME:      
AGENCY SUPERVISOR'S NAME:      
	If the Agency has a job description that describes your responsibilities, please attach to this form or complete your job description here:




APPROVALS:
	AGENCY SUPERVISOR:
	
	

	
	
	

	SIGNATURE
	
	DATE

	
	
	

	UNIVERSITY PRACTICUM ADVISOR:
	
	

	
	
	

	SIGNATURE
	
	DATE


When completing your objectives, consider the following guidelines: 
Under normal circumstances, a well-formulated measurable objective will meet the following criteria:

1. It starts with the word "to", followed by an action verb.

2. It specifies a single key result to be accomplished.  (what/how much)

3. It specifies a target date for its accomplishment. (when)

4. It specifies only the "what": and "when"; it avoids venturing into the "why" and "how".

5. It is readily understandable by those who will be contributing to its attainment.

6. It is realistic and attainable, but still represents a significant change.
7. It is consistent with the resources available or anticipated.

8. It is consistent with agency and organizational policies and practices.

9. It is recorded in writing, with a copy kept and periodically referred to by both supervisor and student.

Objectives  Worksheet

Students should complete this form with the guidance of their sponsor and in a format appropriate to their area of professional emphasis and submit a copy to both the university supervisor and agencies sponsor.

List several objectives which are of primary importance to a successful fieldwork experience for both you and the agency. It is important to note how will you document and measure each of the objectives?

Example Objectives
1. To develop a news release by June 30, 2008
2. To develop and implement three health education interventions for the target population by July 2008
3. To attend four board meetings between September and December, 2008.
Objectives

	1. 

	2. 

	3. 

	4. 

	5. 


Instructions: Complete one form for each week noting daily activities and log hours worked.  Forms D & E should be reviewed and signed by the Agency Students are encouraged to discuss experiences and problems Supervisor and incorporate any suggestions offered.

NAME:      
DATE:      
Summary of Weekly Experiences
	Duties:
	Hours:

	

	Monday

	

	Tuesday

	

	Wednesday

	

	Thursday

	

	Friday

	

	Saturday

	

	Sunday


Total hours for Practicum experience: 30 hours of actual experience for one hour university credit is the minimum!  
TOTAL HOURS:      
	AGENCY SUPERVISOR SIGNATURE
	
	DATE


Narrative of Experiences: (Please use additional pages to respond to these questions).
	1. Explain how these experiences have contributed to your professional growth.

	

	

	2. Identify and analyze problems confronting you and/or the agency during this specific time frame.  Explain what was and/or should be done to solve it/them.

	

	3. What kind of mark or difference did you make on the agency, school, and/or organization? How is it different because of your presence?

	

	4. As a result of this experience, have you redefined specific career objectives? Explain.

	

	5. Has the internship/fieldwork experience helped you prepare for a job as a health promotion professional?   Why or why not?

	

	6. What could your agency/supervisor have done to improve your internship/fieldwork experience?

	

	7. What could you have done to improve your internship/fieldwork experience?

	

	8. What skills/competencies were you required to use in your fieldwork that:

	

	a You felt prepared to do:

	

	b You felt unprepared to do:

	

	9. Summary: (evaluate pros and cons) your experience in one page.

	


To be completed by the Agency Supervisor, reviewed with the student, and returned to the University Practicum Advisor within two days of the completion of the fieldwork/internship experience.

STUDENT'S NAME:      
Rating Period From:       to       
Date of this Report:      
	AGENCY SUPERVISOR SIGNATURE
	
	DATE


Please critique the student's performance in each category using the following scale: 
	Outstanding

5
	Above Average

4
	Average

3
	Below Average

2
	Poor

l
	Not Applicable

N/A


PERSONAL QUALITIES

	Positive Attitude
	5
	4
	3
	2
	1
	N/A

	
	
	
	
	
	
	

	Dependability
	5
	4
	3
	2
	1
	N/A

	
	
	
	
	
	
	

	Punctuality
	5
	4
	3
	2
	1
	N/A

	
	
	
	
	
	
	

	Adaptability
	5
	4
	3
	2
	1
	N/A

	
	
	
	
	
	
	

	Accepts Suggestions
	5
	4
	3
	2
	1
	N/A

	
	
	
	
	
	
	

	Stability (emotional)
	5
	4
	3
	2
	1
	N/A

	
	
	
	
	
	
	

	Self-Assurance
	5
	4
	3
	2
	1
	N/A

	
	
	
	
	
	
	

	Appearance
	5
	4
	3
	2
	1
	N/A

	
	
	
	
	
	
	

	Enthusiasm
	5
	4
	3
	2
	1
	N/A

	
	
	
	
	
	
	

	Creativity
	5
	4
	3
	2
	1
	N/A


On a scale of 1-10 (10 being the highest), rate the student on the following:
     
Understanding and fulfilling a specific role

     
Organization of work done

     
Relating to fellow workers

     
Level of competency & ability to apply to work setting

     
Overall performance

Based on the above information, what letter grade would you give this student?      
STUDENT'S NAME:      
V #:      
AGENCY:      
SUPERVISOR:      
DATE SUBMITTED:      
YOUR JOB TITLE:      
Explain What Your Job Involved:

	


This information is for the benefit of future students who may desire an internship at the agency you were with during P.E./H.E. 409/509.

Instructions: Please rate the strengths and weaknesses of the agency and your supervisor in terms of meeting your needs as an intern student. 
Use the following scale: 

	Excellent

5
	More than Adequate

4
	Adequate

3
	Marginal

2
	Poor

l
	Not Applicable

N/A


	     
	1. Acceptance of you as a functional member of the staff; willingness to integrate you into all appropriate levels of activities, programs, and projects.


	     
	2. Experiences in administration, supervision, and leadership.


	     
	3. Cooperation of agency staff to provide professional growth experiences through training programs, seminars, and similar activities.


	     
	4. Assistance in helping you meet your personal and professional goals and objectives.


	     
	5. Possession of resources essential to the preparation of professionals (library, equipment, supplies, etc.).


	     
	6. Employment of qualified professional staff with demonstrated capability to provide competent supervision.


	     
	7. Conferences with you and ongoing evaluation of your performance, followed up by brief written progress reports.



	     
	8. Allowance for relating classroom theory to practical situations.



	     
	9. Willingness to listen to whatever suggestions or recommendations were made.



	     
	10. The supervisor had an interest in you as a person and as a student.



	     
	11. The supervisor was willing to discuss the full range of your activities at the site.



	     
	12. The supervisor was able to respond to your problems and to help you work toward solutions.



	     
	13. Adequacy of arrangements made to orient you to the site.




Final Comments Regarding Your Placement:
	


QUARTER & YEAR:      
AGENCY NAME:      
SUPERVISOR’S NAME:      
SUPERVISOR'S (A/C) PHONE:       
E-MAIL:      
YOUR JOB TITLE:      
Would you recommend this agency to another student?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 

	1. Explain what your job involved:

	

	2. Please comment about any positive and/or negative experience you had with the agency or agency supervisor.
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