Math 391


PORTFOLIO RESUBMIT TURN IN GUIDE

(Working on / Re-Writing / Turning In)

· You may resubmit up to 4 portfolio assignments per term

	


WORKING ON & REWRITING YOUR PORTFOLIO RESUBMIT ASSIGNMENTS

REWRITE FIRST STEP: REVIEW YOUR WORK

· Look over your returned portfolio.  Do you understand what your errors are? 
· Are there specific portfolio directions marked off on your 1st submission cover sheet?

EXAMPLE (from the modeling / explanations & communication / mathematics section)

SPECIFIC PORTFOLIO DIRECTIONS NOTES
Look at your cover sheet, you may see something like this:

· See Modeling Directions: #  1 (missing), 3 (incomplete)

· See Solutions Directions # 2 (missing)
If this is the case, this means you should review the given Specific Portfolio Directions listed under the particular portfolio problem.  Look back over the lab and the general Portfolio Assignment (course pack). Do you see what your errors are after reviewing your resource materials?

WRITTEN COMMENTS
Are there additional written comments? Do you understand the comments? It may help to look over the corresponding lab, the General Portfolio Directions, the Portfolio Checklist & the Portfolio Assessment Guide.

REWRITE SECOND STEP: COME TO OFFICE HOURS

Go to your professor’s OFFICE HOURS for your PORTFOLIO CONFERENCE. You do not need to make an appointment.  If you have a class conflict with all of your professor’s office hours, please check with your professor for other times that you both are free.

REWRITE THIRD STEP: REWRITE YOUR PORTFOLIO
Using your class materials and conference ideas as a guide:

REWRITE your portfolio assignment. ANY pages from the 1st submission that are incorrect or have been marked on during grading must be completely rewritten.

Turning in a resubmit with previously marked on pages from the 1st submission grading will result in your resubmit being returned, ungraded.

· CONTINUE TO CHECK your portfolio assignment against the SPECIFIC PORTFOLIO DIRECTIONS, the GENERAL PORTFOLIO DIRECTION & the PORTFOLIO CHECKLIST as you redo your portfolio problem.

RESUBMIT PORTFOLIO HELP

· After your review session with your professor, please continue to ask for help via the FAQ email option, office hours and telephone.

TURNING IN YOUR RESUBMIT PORTFOLIO ASSIGNMENTS

TURN IN FIRST STEP: LABEL THE RESUBMIT PAGES

· Complete your resubmission. LABEL the first page of your resubmit with the additional word “resubmit.”

TURN IN SECOND STEP: USE THE RESUBMIT COVER SHEET

· FILL OUT & ATTACH a green portfolio RESUBMISSION COVER AND GRADE SHEET to the front of your redone portfolio with a staple. The cover sheet will look like this:

RESUBMISSION COVER AND GRADE SHEET: PORTFOLIO    1.1           .                                


                                                                                            Fill in Assignment Number

TURN IN THIRD STEP: ATTACH THE ORIGINAL PORTFOLIO

· ATTACH the original 1st submission portfolio and cover sheet with a paperclip, to the BACK of the green cover sheet and redone portfolio

· Your professor MUST have already initialed the 1st submission cover in the "conference" section.

· Only a portfolio resubmission that has a green resubmission cover stapled to the redone portfolio and the original 1st submission cover & work attached (with a paperclip) will be accepted and graded.

TURN IN FOURTH STEP: TURN IN YOUR RESUBMIT PORTFOLIO
· TURN YOUR resubmitted portfolio in on the due date that is listed on your 1st submission cover sheet.

	THIS IS THE RESUBMIT SECTION ON YOUR 1ST SUBMISSION COVER SHEET

	Low 0 - 13.5     Resubmit recommended

12/20

	Resubmit by               Required 

M  T  W  F     Date  10/3

THE DUE DATE IS HERE
	Consultation / Initialed

THIS MUST BE FILLED IN BY YOUR PROFESSOR
	SEE THE

RESUBMIT GUIDE
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