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PURPOSE
The intent of the policy is to fulfill the need for standards and consistency in email
communications approved for distribution to the all student email address list. The Acceptable
Use of Computing Resources Policy states that access to university computing resources may be
explicitly or implicitly limited.
POLICY
Western Oregon University limits and monitors access to the use of the all student email address
list.
The following standards apply:


Postings to the all student email account are explicitly limited to university-related or
sponsored business, courses, events, and activities.



Postings may be submitted by members of the University community only; i.e. faculty, staff,
and representatives of chartered student organizations.



Postings shall comply with related university policies and standards, such as the Code of
Student Responsibility and the Acceptable Use of Computing Resources Policy.

PROCEDURES
All submissions to the all student email address list must:


Contain information stating what the event or activity is, where and when the event will be
held, if there is a charge for the event, the name of the WOU organization that is sponsoring
the event, and specific contact information for questions such as a telephone number or email
address.



Be free of misspellings and inaccuracies.



Be submitted at least 72 hours in advance of the event. Postings submitted less than 48 hours
in advance of an event are not guaranteed review.

All student email submissions that solicit participation in classroom/student research projects are
required to submit separate documentation to the list administrator that the project has been
approved by the faculty advisor or the WOU Institutional Review Board. The posting cannot
include the actual survey or questionnaire.
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