Raffles

Student groups wishing to hold a raffle must gain approval of the Leadership Development Coordinator through Student Leadership & Activities who will review the size and scope of the raffle as it relates to rules provided by the Oregon Department of Justice.

If the raffle is within these provisions, the coordinator can approve raffles with a handle of no more than $10,000 for all student organizations (campus-wide) for a calendar year.

.

The Vice President for Student Affairs or designee will keep an accurate record of the total handle generated from all student raffles approved in accordance with the overall handle limit.  If the group's activities will not fall within the above situations, they must work with the WOU Foundation to conduct a raffle within the rules established by the Oregon Department of Justice.

It is imperative that student organizations have good financial accounting with raffles.  Tickets must exactly match the money received for the raffle.

Ticket Sales and Cash Boxes

Cash boxes and pre-printed tickets are available for student organizations sponsoring an activity or program involving monetary transactions through the Werner University Center Information Desk.

How to order a cash box and/or pre-printed tickets:

· At the time a representative from a group or organization meets with an event advisor to complete the event advising process, the individual(s) should request a cash box for the event.  The cash box can come with a small amount of “starter cash” (up to $50.00) which will have to be returned when your group is finished with the cashbox.

· Only pre-numbered tickets will be assigned by the University Center staff and requests for tickets will be documented on the Event Advisement form during a meeting with an event advisor.

When picking up the cash box or tickets:

· Before the event, the individual designated to pick up the cash box will sign the cash fund slip noting the organization, index number, the dollar amount, the purpose of the cash fund, and the signature of the individual to whom the cash was issued.

· The individual picking up the cash box and/or tickets should count the monies and make sure the count agrees with what you are signing for.  The individual will be responsible for the monies, tickets, and the replacement cost of the cash box if not returned. 

When returning a cash box and/or tickets:

· When a cash box and/or tickets are returned, a recap of tickets and cash will be documented and signatures will be secured from the individual(s) returning the cash and/or tickets and the University Center staff.

· Deposits and the return of cash boxes and tickets will be accepted during business hours of the Werner University Center.  The WUC cash fund must be returned in U.S. currency (No checks or foreign monies will be accepted for the beginning fund).

· All monies must be returned to Werner University Center Information Desk and the ASWOU Office Coordinator will automatically deposit the money into the club account.

· Student organization members are not to walk away with monies.

For additional information, please contact the Werner University Center Information Desk, 838-8261.

