Raising Money

There are a variety of methods in which student organizations can raise money.  The details of the procedures that some of these use are provided later in this section.  It is important when raising money that a large number of members are committed to helping out the cause.  If only one or two people in the student organization will spend time fundraising, your group likely will not make as much money as you would hope.

Checks

If you are raising money, please have individuals make checks out to “Western Oregon University.”

Fundraising Ideas

Below you will find some suggestions of ways to raise money for your organization:

· Bake sales on campus

· Car Wash

· Receive donations from local merchants

· Raffles

· Hosting vendors on campus

· Sell flowers, artwork, clothing, toys, candles, or other services and merchandise

· Can/bottle recycle drive

· Volunteer time at the ASWOU Book Exchange or ASWOU Election polling places

· Sponsor events on campus and charge admission – dances, bands, gatherings, etc

· Solicit funds from other campus groups – ASWOU, RHA, IFC, Student Activities Board, etc.

Creativity is often the key to get people’s attention and be willing to buy something you sell or assist in your cause.  Market things thoroughly to the campus community to aid in your success.
Financial Resources

It is possible to receive one-time monies from campus organizations to aid your group.  The money would need to go to a specific cause or program that the donating organization would feel is worthy of receiving it, or somehow also benefits their constituents.

ASWOU
The ASWOU President has a limited amount of grant money that s/he can allocate to student organizations that request it.  These funds are often used for travel or for large events where ASWOU can serve as a co-sponsor in exchange for publicity and/or recognition for the sponsorship.  Contact the ASWOU President directly for information about these funds.

RHA
The Residence Hall Association has some money that it could allocate to student organization activities that have a direct bearing on residence hall students.  The money is limited and publicity and recognition would be necessary for any donation by RHA.  Contact RHA at the Residential Service Center in Valsetz Hall or 838-8561 for more information or to be placed on the meeting agenda.

Incidental Fee Committee
The Incidental Fee Committee (IFC) is the group on campus responsible for providing over one million dollars in funds to several campus departments and organizations including ASWOU, Student Leadership & Activities, and Athletics.  IFC receives “Overrealized Funds” when enrollment is in excess of budgeted expectations.  This extra money can be allocated to department requests.  Contact ASWOU (whose budget oversees student organizations) early if there are expenses for travel or program needs that you would like to propose for funding.  The IFC Travel committee allocates money to organizations through ASWOU for those unexpected travel expenses.

Vendors
In the Werner University Center – both by the elevator and outside on the plaza – it is not uncommon to find someone or some group selling various articles such as clothing, art, etc.  These groups have been sponsored by student organizations.  Your organization can contact vendors and arrange for dates in which the vendors can use university space to sell their items.  In turn for that space, you charge the vendors a fee that they pay your organization directly.  That fee often is $50/day with a break in price for multiple days.  Find a vendor for your organization and then go on line to reserve a vendor space.  If space is available, you can event advise that reservation and the vendor is allowed to come in.  Your event advisors will have resource forms to help you work with vendors.  Contact them in Student Leadership and Activities.

Questions & Answers
· How many vendor spaces are there?

There are as many as four allowed on the outdoor plaza at one time (assuming relatively small space needed for each) as well as four vendor spaces for selling items on the inside.  The east space near the entry to the plaza is reserved for non-vendor information tables and cannot be used for sales.

· When is the best time to find money from the various groups?

It would be best to plan ahead and talk to ASWOU and RHA early in the academic year before they have had a chance to allocate all their money.  The Incidental Fee Committee looks at over-realized funds typically in late winter and early spring terms.  Vendors are available at any time.

ASWOU Grants

The following information provides details for ASWOU Grant Requests.  This procedure allows additional money for a student organization to be provided by ASWOU on a case-by-case approved basis.  

1)   Identify a need for grant funds from ASWOU.  All funding is at the discretion of the ASWOU Director of Business and Financial Affairs and the ASWOU President.

2)   General stipulations regarding the use of grant funds are as follows:

· The activity should be beneficial not only to the student organization, but also have redeeming value to the campus and/or community.  Such activities could include speakers or conferences.

· Considerations for approval may include:  fundraising efforts, financial need, total number of students and community members affected, other sources of funding that could be used, and merit.

· Student allocated fees are not to be used for any non-budgeted food or clothing expenditures (e.g. pizza parties, club t-shirts, award dinners, etc.).  Only monies raised by the organization can be used for non-budgeted food and clothing.

· The organization must have chartered in the spring of the previous year.
3)   Before seeking a grant, you should attempt to procure funds from other sources.  These might include academic departments, the Incidental Fee Committee, Institutional Advancement, or administrative office such as the offices of the President, Provost, or Vice President for Student Affairs.

4)   Obtain a grant request form from the ASWOU Director of Business & Financial Affairs or the ASWOU Office Coordinator.

5)   Research your cost estimates.  Make necessary telephone calls for rate quotes on airlines, hotel, car rental, etc.  It is recommended that you contact the ASWOU Office Coordinator to help you get some of your information because as a state agency, Western Oregon University sometimes can only use specific vendors and business agencies.  Also, items such as speaker fees, gas reimbursement, and activity expenses should be researched.

6)   Fill out a grant request form.  This form is not comprehensive, therefore it is very strongly suggested that an addendum be attached to more clearly justify the purposes for which the grant monies are to be used.  The addendum should include, as a minimum, the following items:

· A complete explanation of the planned activity if the space provided on the grant request form proves insufficient.

· A complete explanation of attempts to procure alternative sources of funding, including fundraising activities of the group to support the program.

· An itemized list of all expected expenses.  Expenses could include lodging, meals, registration fees, speaker's fees, rental car, airfare, materials, etc.  Include a line item budget of projected total expenses, subtract a line item of total available funds that will be used for the activity, and give a grand total line item for the amount of the request.

7)   Grant proposals are to be given to the ASWOU Director of Business and Financial Affairs at least three weeks in advance.  There will be no exceptions to this rule.  This will allow for enough time to take care of all the necessary paperwork.  If in doubt, get it in early.

8)   If there are any questions about this grant process, they may be directed to the ASWOU Director of Business and Financial Affairs.  These individuals understand the process and will be able to assist you in building an effective grant proposal.

Questions & Answers
· How easy is it to get a grant?

It is not a guarantee by any means.  There is limited money for student organizations to use.  It is often utilized for conferences, travel or other events that would benefit ASWOU or the university.  Do your homework and get the details you need for an effective presentation.  It is also wise to not plan or budget on receiving the full amount asked for.

