Food

The university has specific policies about food being served on campus.  There are two different areas of interest – food served at meetings and social events.  Food served at events off campus informally and paid for by the students themselves are not part of any policy.  There are considerations with food if any of the following conditions are met:

· Food is being served at a meeting

· Food is being purchased for a guest, students or travel purposes

· Hosting a gathering using university funds

Alcohol is allowed on campus, but in very specific situations.  The alcohol policy for the university can be found at:

http://www2.wou.edu:7777/pls/wou2/policy.woupolicy.main
ASWOU will have forms for any of these situations mentioned above regarding food.  It is important to abide by the policies or payment for the food will not be allowed!

Questions & Answers
· So can we order pizza for our meeting?

Yes, as long as it is a closed meeting, not open to the general public.  You may want to make sure that your student fees are going to good causes and not just food for its members, however!
· What about other private food?

Privately purchased or prepared food or beverages will be permitted only if they are consumed in the privacy of an office, student lounge, employee lunch room or within a residence hall and are not open to the general public.  Office parties, student birthday parties, office pot lucks, etc. are not a part of this policy.

· What about food during meetings?

Obtain a food form from ASWOU or the Student Leadership & Activities webpage prior to the meeting and verify that you are following WOU food policy guidelines.  It would be wise to check this out well in advance.

Food Service Policies

The following information is excerpted from the official guidelines.  These can be found in their entirety by contacting Werner Oregon University Catering at 838-8439.

I. Campus Catering Guidelines

· The office of Western Oregon University Catering must be made aware of all food or beverage service provided on campus.

· All departments will utilize Campus Catering for their food and beverage needs on campus.  

· WOU departments and student organizations are not required to use Campus Catering at Gentle House.

· Student groups may receive discounts on catered events related to the amount of labor donated by the group to the function.

· Privately purchased or prepared food will be permitted only if consumed in private such as in an office, staff or student lounge, employee lunch room, student meeting room or residence hall.

· All open campus events serving food must use campus catering.

II. Bake Sales

· Student groups can hold bake sales if they meet Health Regulations, and include breads, pies, cookies, doughnuts or pastries without perishable fillings or toppings as well as fresh fruit and produce from private gardens.

· The activity must be scheduled through the office of the WOU Facilities Manager and can be in any building except Todd Hall and the Education Building.

· No more than 3 sales per term and they cannot conflict with other bake sales already scheduled.

· Pricing must be equal or greater than prices charged at campus retail food service outlets for the same item.

III. Use of the catering kitchen

· The catering kitchen and equipment is available if no conflict with catering events.

· All food preparation must be conducted in the University’s licensed facilities.

· Preparation of food will be by food service staff or trained volunteers.

· Groups are responsible for cleaning and vacating the kitchen at the assigned time.

· Food must be purchased through WOU Campus Dining or delivered by commercial transport.

· Campus Dining freezers, coolers, and warmers are limited to food purchased by Campus Dining and approved donations.

IV. Table Tents/Advertising

· All advertising must be approved by the Food Service Manager prior to distribution.

· Approval will be given to advertise events with the specific area of the advertising, i.e. Student Activities Board advertising an event to be held in the Summit will be allowed to advertise the event in the Summit.

· Table tents and other advertisements will be allowed one week prior to the event and removed immediately following the event.

· Valsetz Dining Hall policies and procedures can be found by contacting their Food Service Director.

V. Other

· No alcohol beverages may be sold or served on the WOU campus.  Alcohol is allowed at the Gentle House with permission of the WOU Foundation and other guidelines.

· Appeals to any provision of this policy must be done in writing to the Vice President for Business and Finance.

