Constitutions and Charters

WOU requires every student organization on campus to be officially recognized with a charter and a constitution.  The purpose of these documents is to establish the legitimacy of each organization and to verify that an organization upholds university guidelines in order to access facilities, monies, etc.

Constitutions

Your constitution should represent the backbone of your group.  Ask yourself these questions:

· What are the goals of our organization?

· Who are the members and who are the leaders?

· What roles do people play in our organization?

· How is an election held, money spent, and rules that we follow?

· How do we change the constitution later on?

Writing a constitution is a relatively easy process using a template provided by WOU.  It should be typed on a computer where editing is relatively easy and there should be hard copies available to the membership of the group.

Once a constitution is created, it must be submitted to the ASWOU Student Organization Coordinator and the Judicial Administrator for review and approval by the Judicial Board.  That board can accept the constitution or send it back with revisions that are needed.  Revisions generally are needed to verify that the constitution adheres to ASWOU’s guidelines.  The template for Western Oregon University’s constitution is below, but you may also add additional areas that would be beneficial to your specific group.

Article I.
Name of your student organization.

Article II.
Purpose:  What are the intentions of your organization?  How will your organization serve the students of Western Oregon University?  Use broad terms so as to not hinder your group from changing to meet the needs of future activities.

Article III.
Membership:  How does one become a member of your student organization?  All ASWOU students must be eligible for membership.  If you have, or desire, a selective membership process, a petition may be requested from the ASWOU Student Organization Coordinator.

Article IV.
Student Organization Officers:

a. Duties and powers

b. Requirements of office

c. Selection and removal

d. Term of office

Article V.
Dues:  Do you collect dues from the members of the organization?  If yes, how much and how often?  What does the money collected pay for?

Article VI.
Meetings:  How often will your student organization meet?

Article VII.
Amending the constitution:  What process does your group have for amending its constitution?

Article VIII.
Dissolution:  If the student organization dissolves, how will any debts of your group be resolved?  What will happen to any funds your student org. currently holds?

Note:  The President of your student organization and the advisor must sign and date the constitution.  It must be typed and revisions must be approved by ASWOU before it is finalized.

Questions & Answers
· How often should we revise our constitution?

Once a year is good enough to examine an organization’s constitution unless something comes up that makes it difficult to work with.  For example, if the constitution says that your group will meet twice a month, but members can only meet once per month, the constitution will need to be changed to deal with this issue.

· How much detail should the constitution have?

The constitution should be a broad document that defines the parameters of the group, not manage every little detail.  It is meant to get at the core values of the organization, should be changeable with a 2/3 consensus of the membership, and define individual responsibilities in a general way.

· Where do I find more resources?

Robert’s Rules of Order, Newly Revised is the official document on parliamentary procedure that might be helpful.  Contact the Student Leadership & Activities office for more assistance or ASWOU.

Charters

In addition to completing a constitution, each organization must charter each year to be officially recognized.  The charter form categorizes each organization and lists contact information.

It is important for ASWOU to receive charters because they are updated every year, whereas constitutions may not be.  It also lets ASWOU know which organizations are active at any point in time.  Some student organizations have disappeared a year after being very active, so that allows ASWOU to follow up and see what happened to the group.

The charter also lists advisor information and contacts as well as certifying that each student organization will be responsible for itself.  It guarantees that each student organization will follow university and ASWOU guidelines throughout the course of the year.

Questions & Answers
· Where do I find a charter form?

You can find them at the ASWOU offices in the Werner University Center.

· When are they due?

The charter forms are due with the constitutions and should be completed within three weeks of the start of fall term.  They will be accepted at any point in time during the year, however.
· What happens if the charter is not updated?

Organizations that do not submit their charter are not recognized by the university!  The group cannot use its funding, use university facilities for free and many other benefits of being chartered!  Make sure your group does it on time!

