TIME MANAGEMENT EXERCISE
First, rank each of the items listed below in importance to you.  (1) being the most important.

Second, list the amount of hours you estimate that you spend per week doing each activity.

Third, spend this next week keeping track of the number of hours that you actually spend doing each activity.  This will allow you assess the differences you perceive in the amount of time you actually spend on activities versus what you thought you were spending.  It will also allow you to look at these areas and take some control of your time!

Rank





Estimated Hours

Actual Hours


Attending Class










Studying/Reading










Sleeping or Naps










Eating and/or Meal Prep.









Bathroom/Shower/Hygiene









Cleaning Room/Apt.










Church/Religious Activities









Time with Friends/Partner









Exercise











Volunteer Time










Work












Leadership/Clubs










Hobbies/Movies/Fun










Family Time











Shopping











Random Time in Room/Apt/










Home



Other












Other














TOTAL HOURS:







Time Spent Worksheet

Use this sheet to record the number of hours (or portions of hours) that you spend in each activity.  Remember to be honest with yourself.  There is no right or wrong answer!





Mon/Tues

Wed/Thurs 

Friday


Sat/Sun.

Attending Class














Studying/Reading














Sleeping or Naps














Eating and/or Meal Prep.













Bathroom/Shower/Hygiene













Cleaning Room/Apt.














Church/Religious Activities













Time with Friends/Partner













Exercise















Volunteer Time














Work
















Leadership/Clubs














Hobbies/Movies/Fun














Family Time















Shopping















Random Time in Room/Apt/














Home

Other
















Other















