Graduate Study Committee Meeting 
September 25, 2008 Minutes 
Members Present: Vivian Amantana, Roy Bennett, Bob Broeg, Mary Bucy, David Doellinger, Jessica Henderson, Marie LeJuene, JoNan Leroy, Mickey Pardew, Janet Roberts, Julia Smith, Linda Stonecipher, and Kevin Walczyk.
Ex-Officio: Linda Stonecipher, JoNan Leroy 

Minutes: Deb Charlton 

Approval of Minutes: Minutes from May were approved with corrections 
	Time 
	Agenda Item 
	Who 
	Outcome/Follow-up 

	3:00
	Introductions/Summer Highlights
	
	

	3:30
	Approval of minutes
	Mary Bucy
	Minutes of the May meeting were read and approved with minor corrections.
Motion Mickey, second Jessica, approved by all.

	
	Election of Mary Bucy as continuing Committee Chair
	
	Mary was nominated to continue as chair of the committee.  Motion Jessica, second Julia, approved by all.

	3:35
	Graduate Office Update
	Linda Stonecipher
	Linda advised that there were 13 petitions to address following this meeting.  She suggested that this committee meet more frequently than monthly.
Linda shared hand-outs and information she had prepared for her meeting with Provost Neely.  He offered her a one-year appointment for the position of Graduate Studies Director.  She accepted.  Peggy Pedersen is acting as HPE Division Chair in Linda’s place.  Deb Charlton has joined the Graduate Office as Assistant.  Deb is processing graduate application files now and eventually a .5 FTE person will be hired to cover the file process and pass it to Deb at some point – details to be addressed.  

Linda said that there will be Banner program codes for all programs soon.  Mary said she would look at the process and report back to the committee.  The desire by all involved is to improve the quality of Banner data. 
Bob pointed out that Banner issues will be a good discussion as the director and assistant director of Computing Services are starting the Master of Science in Management and Information Systems program.

Linda also mentioned that she and Deb will schedule meetings with all faculty program contacts during October and clarify processes, among them the letters sent to applicants.

Linda pointed out information on some of the hand-outs, highlighting numbers and programs.  Part of the discussion will also be what constitutes reasonable numbers for each program.  She and Dr. Neely noted goals for the coming year as 1) increase numbers, 2) develop a marketing plan, and 3) find sources of quality issues as assessment tools. 

Linda concluded that several MA History program students have approached her for a study carousel and student lounge space.  Mickey advised that there is space provided in COE that they could perhaps share.

	4:05  Adjourned for Petitions Meeting
	Tabled for next meeting:
Graduate Admissions

Graduate Website

Committee Goals
	Mary Bucy, Linda Stonecipher

Linda Stonecipher

Mary Bucy
	

	
	Staying for Petitions Committee
	Mary Bucy, Deb Charlton, Jessica Henderson, JoNan Leroy, Mickey Pardew, Linda Stonecipher 
	


NEXT MEETING/Hamersly 107:  Tuesday, October 21, 2008, 3:30-5:00 pm
