SPSS 17.0 Basics
Before you get started
From on campus
· Select a computer that is hooked up to or can access the Western Network

· Know your student login and password to access the Western Network 

From off campus
· Follow the directions at the link below to set up a remote desktop connection 

http://www.wou.edu/ucs/faq/remotedesktop.php
Getting into SPSS 17.0
You will need to access the remote desktop to start SPSS

1. Logon as you normally would
2. Pull up the Start menu in the bottom left corner of the screen.

3. Look for and select remote desktop connection. It may appear under accessories, or communications.

4. Next you will see a login prompt for computer: ts.wou.edu. If the prompt is blank, be sure to type in ts.wou.edu. Select connect, then enter your username and password. If you get an error message, make sure that the computer is set for logon to: MASH. 

7. Once you’ve logged into the desktop, use the following steps to access SPSS.

8. Pull up the Start menu in the bottom left inside corner of the screen.

9. Look for and select PASW Statistics 17.00. It may take a few seconds/minutes to load. Be patient, and don’t select it again. 
Once you are in SPSS you will see a box with 

 “what would you like to do?”
O
Run tutorial

O
Type in data

O
Run an existing query

O
Create a new query using database capture wizard

O
Open an existing file

For most of your work you will choose either “Type in data” or “Open an existing file”. Run the tutorial if you need extra help. Select an option and continue. To continue data entry, select “Type in data”.
The following represents the study hours for 50 first year college students for a one-week period. Students are identified by number.
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Before you enter data in SPSS, you must decide:


What are the variables? 


What should your variables be called?


Do the variables represent quantitative data (i.e., scores) or qualitative data (i.e., labels, male/female, etc)

1st Define your variables:

· To define your variables switch to the variable view screen. At the bottom left corner of the screen you will see:




data view/ variable view

When you start SPSS, you begin in the data view screen. Select variable view to define your variables. 

· Another way to do this is to simply select VIEW from the toolbar at the top of the screen and then select VARIABLES (or DATA depending on the screen you wish to use).

· In the variable view screen, all of the information about each variable is entered on a single row.  

· Start by typing in the name for your first variable.  For this first assignment, you have two variables, student# and studyhrs. Names can be as long as you like, but you can not have spaces. SPSS will allow underscoring, so you can use study_hours as a variable name. 
· Use the arrow key to move over to the other columns and enter information for your first variable. The columns are titled as follows:

Name
  Type
  Width  Decimals Label  Values Missing Columns   Align   Measure 

Name: Type in a descriptive name for your variable

Type: This lets you decide if your variable represents a number (numeric) or some other sort of information (i.e., a date, a string, etc). The default is numeric.
Width: This lets you control the column width, default is set at 8 

Decimal: Specifies number of decimal places, with default set at 2.

Label: This allows you to add more descriptive information about your variable. Be sure to fill in descriptive information about your variables here. 

Values: This can be used to define qualitative variables. For example, if you wanted to enter gender information, you could define 1 = female, and 2 = male and then enter your data accordingly. Beginning with SPSS #3 and continuing in Psy 468 you will use this column. 
You probably won’t use the rest of the columns for Psy 467 or 468. If you really want to know about these, check the tutorial.

2nd Enter your data (switch back to the data view screen). 

If you have named your variables as directed above, you should have two labeled columns to enter data

Note: A general rule for organizing SPSS data is to keep information about each individual together in a single row. So for this assignment you want to keep student #1 with 11 hours, student #2 with 2 hours. Enter data for the same person in the same row. Each row represents a single person.  

· Type in a single observation into each cell

· Use the arrow keys to more to other cells

· Retype any mistakes made

3rd Save your data

· Select FILE

· Select SAVE

· Type in an appropriate filename 

· SAVE to an appropriate location

4th Printing out your data

· Select FILE

· Select PRINT

· Select a convenient print location. If you are in Todd 316, select 

Lab-psychlab/bart or radar 
· Select all to print out everything or selection to print out a selected section of your data. Sometimes the default is set selection, so be sure to specify all if you want everything you’ve been working on to be printed out. 

· Change the number of copies as desired

· Select OK

· Pick up your printouts
Logging out of SPSS

1. Save all of your data before you begin the exit procedure

2. At the top toolbar select FILE

3. Select EXIT

4. If you have not saved your file, you will be prompted to do so. 

5. Select CLOSE

6. This should return you to the main screen. Log off as you normally would.

Logging out of Remote Desktop 

· You must log off the Remote Desktop and your current computer.

· To do this go to the start menu then select “shut down” then “ok” on the splash screen.
· Now you can log off/sign out as you normally would from the computer. 
