 Psychology 467- 468W
Quantitative Methods - Research Methods

Research Project

Research Project Description: The Big Picture 
Each student will design, propose, and carry out an individual research project. 
This project is similar to the one you completed for Psychology 301W, but it must be completed individually and include an experimental design. No correlational or quasi experimental designs will be accepted.  The project will require that you use all of your library research skills, experimental design knowledge, scientific writing skills (APA style), and you will apply the statistical techniques learned in these classes to analyze your data and present your findings in a formal paper and presentation.  Since elaborate research projects require time, this project will involve work across two terms. The portions of the project due in Psy 467 are detailed below. 
Research Project Assignment 

Due Date


Pts Possible

Topic Idea




Jan 13




20 
  

3 articles for Paper



Feb 8




20
Peer Review of draft in class


Feb 24




10
Draft #1




Mar 1


    

50











          100

Topic Idea:  Each student will submit a one page typed topic idea proposal. Your topic idea proposal must include the following:

a) Brief description of the topic. What do you want to study? (i.e., mood and memory) Be sure that you select a topic that can be studied experimentally (i.e., you can directly manipulate one or more independent variables and see how it affects one or more dependent variables). Correlational designs which consider the relationship between two naturally occurring dependent variables (personality and self-esteem) are not allowed. Additionally quasi experimental designs in which you consider differences due to subject variables (gender differences in depression, age differences in memory) are not allowed.

b) Possible hypotheses/predictions about what you think that you’ll find if you do this study and variables of interest.
c) Describe in a paragraph or two one published experimental study that is
similar to the one you hope to conduct. For this section you can describe a study 
that you heard about in another psychology class or you may locate one using
appropriate scholarly databases (PsycInfo, ERIC). However, you must provide a complete reference for the study following APA style. If you can not find a similar experimental study, select a different topic for which you can find prior experimental research. 

This proposal must not be longer than one page and must be typed. Your

topic idea can be general, but I recommend that you spend some time researching potential topics in PsycInfo BEFORE submitting your proposal. Be sure that you can find ample experimental research (not just correlational, quasi experimental or literature reviews) on your topic. Keep in mind that the final draft of this paper due at the end of Psy 468 will be between 13-15 pages in content length and include at a minimum 12 scholarly references (journal articles).  

Once you submit this topic idea you will be allowed to broaden or narrow your topic, but you will not be allowed to change topic areas unless you are asked to by the instructor. Due to time restrictions and ethical concerns, some topics are not appropriate for investigation (such as any research conducted on individuals less than 18 years of age or projects which involve more than minimal risk to participants).  Please see me before your topic idea is due if you are concerned about appropriateness of your topic. 
3 Articles for Paper:  Each student will submit a summary of 3 journal articles that she/he plans to include in the paper.  The goal of this assignment is to locate prior research, from which to base your hypothesis and experimental design. As such, you are required to adhere to the following guidelines when selecting articles for this assignment:

a) the journal articles must be empirical studies (must include a method section with participants). Literature reviews are not appropriate for this assignment (although they may be included in your paper) 
b) the journal articles describe experiments involving manipulation of an independent variable, and measurement of one or more dependent variables. Be sure that the studies you select include the same or similar variables that you plan to incorporate into your project. 
c) the journal articles must be published in a scholarly journal. Popular press articles (published in Psychology Today), websites, or secondary sources such as textbooks or encylopedias, are not acceptable for this assignment. If in doubt, see me.

For each article summary, you need to type your responses to the following:

1) Full reference using APA 6th edition style (see attached examples)
2) Briefly describe prior research in this area discussed in the introduction section. Attempt to answer the following questions ‘why are researchers interested in this topic?’ and ‘how have other researchers investigated this topic?’
3) State the researchers’ hypotheses and identify main variables of interest

4) Describe how the main variables of interest were operationally defined in this study (i.e., How was the independent variable manipulated? How was the dependent variable measured?)
5) Briefly describe the design of the study. Was it a between subjects, within subjects, or mixed design? 

6) What were the major findings? Were the hypotheses supported?
7) What do the authors suggest for future research? Are these factors that you could consider in your project? 
8) Attach copies of the original articles.  

Responses to the above must be in your own words, no quoting allowed. Additionally, your responses should be in complete sentences.  Please answer questions 1-8 listed above for your first article before you begin answering questions for your second article. 
Peer review of draft in class: Each student will bring a draft of his/her paper to be reviewed by a peer in class. This draft must be typed with double spacing and include each of the following sections outlined in the APA manual (6th edition): Title page, Introduction, Method, and References. This draft should be between 5-7 pages in content length (Intro & Method) and include at least 7 scholarly references. The specific guidelines for this draft appear later in this packet. 
Draft #1 After your in-class peer review, revise your paper as needed and submit Draft #1 in class. The gradesheet for Draft #1 is attached in this packet. 
_____________________________________________________________________

Looking ahead to Psy 468 Research Methods Project Assignments: 

· Draft #2: includes revisions suggested with #1 (7-10 pages in content length & includes at least 10 scholarly references)
· Oral Presentation & Ethical Review

· IRB paperwork including evidence of NIH training, abstract, data collection instruments, consent & debriefing forms
· Draft #3 includes all sections from Draft 2 and abstract, results & discussion (13-15 pages in content length & includes at least 12 scholarly references).
· Presentation of Data: Formal presentation to Western Oregon University community ________________________________________________________________
Psychology 467

Peer Review/Draft #1 Guidelines

See APA website 
http://www.apastyle.org/ 

Sample APA 6th edition paper: 
http://flash1r.apa.org/apastyle/whatsnew/data/resources/sample-papers.pdf

Content:

Title Page:
-Title (self-contained and not to exceed 15 words)



-Author’s Name



-Affiliation (Western Oregon University)



-Running Head & Page number: Running head appears flush left, first appears word Running head: then running head follows in uppercase letters. Page number appears on same line flush right. The running head and page number appear the same way on every page of the text.   

Introduction: Remember your introduction section should resemble a funnel shape. It should start out broadly and end narrowly. It should include three main sections starting with the problem under investigation (general theories related to your topic). You must have at least one paragraph describing major theories regarding your topic (remember that theories are meant to explain a phenomenon). The second major section of your introduction section involves developing the background. In this section you should describe specific research conducted in this area specifically focusing on how others have manipulated and measured these variables in the past. Studies which most closely resemble your work should be described in detail including information about the participants, the researcher’s hypothesis, how the IV was manipulated and the DV was measured, the results and what these results mean for this topic. Finally, your introduction section should end with a clear statement of the purpose and rationale of your study (your hypotheses/predictions). When stating your hypothesis, be sure to include operational definitions of your variables (how you will manipulate your IV and how you will measure your DV) and a formal statement of your hypothesis, specifying exactly what you expect to find.  Be sure to consider the following questions in closing your introduction section:


-What variables do I plan to manipulate? to measure?


-What results do I expect and why do I expect them? (the logic and rationale for each hypothesis should be clear and follow logically from prior research in this area).
Method: Your method section should include the three main subsections: Participants, Apparatus, and Procedure. Each subsection should be include enough detail for your research to be replicated.  Write this section in past tense, as if you have already done the research.  Do not leave blanks to be filled in later. Make projections about what you think will happen.


-Participants: Who participated? How many males? Females? What was the mean age (and SD)? How were they sampled? Describe subject characteristic in enough detail to provide information about your sample (ethnic background, major, level of education, and any other variables that may be of interest to your study )

-Apparatus: Provide details on the apparatus or materials used in your study.  How was your dependent variable measured? How was your independent variable manipulated? Identify/cite specialized equipment or questionnaires and provide sample questions.  


-Procedure: Step by step what happened for participants in the study including general instructions to participants (what they were told about the study), how groups were formed, and specific experimental manipulations. Describe randomization or counterbalancing procedure to be used. Summarize instructions to be given to participants, as well as what participants were told at the end of the study (how debriefed).  Describe how you ensured privacy and confidentiality.
References: All references must be in APA (6th edition) format. Be sure to include everything that is cited in your paper. There should be a one to one match between all references that appear in your text and all references listed on the references page. At this point, you should have at least 7 references that appear in the text and on the references page.  

Format:

See summary of APA format & referencing guide attached.  

Psychology 467 

Draft #1 Grade Sheet

Title Page (5)

Title (1)

Author’s Name (1)

Author’s Affiliation (1)

Running Head & Pagination (2)
Problems
_____Title too long or not self-contained

_____Missing relevant information (as listed above) 

_____Unimportant information included (i.e., Psy 467)

_____Running head and/or page number incorrect 
_____Other 

Introduction(12)

Title (1) 

Introduce the Problem (General Theories) (3)

Develop the Background (Specific Research) (3) 

State Purpose & Rationale (Hypotheses) (3) 

Referencing APA style throughout (2)
Problems

_____The word Introduction appears instead of paper’s title 

_____Does not start out broadly and end narrowly

_____Lacks theoretical support

_____Insufficient Literature Review

_____Needs to describe more research in detail

_____Statement of problem/hypothesis too brief or lacking

_____Rationale for Hypotheses unclear from previous background

_____APA referencing & citations incomplete or missing

_____Don’t quote unless quote is unique and cannot be paraphrased

_____Don’t give personal opinions (unless critiquing previous research)

_____Other

Method (12)

Titles(3)  

Participants (3)

Apparatus (3)

Procedure (3)
Problems
_____Titles not formatted correctly (use bold, not italics)

_____Detail not sufficient to replicate this study 

_____How will consent be obtained?

_____How will participants be selected/sampled?

_____How will participants be assigned to groups? 






Randomization/Counterbalancing?

_____What will participants be told about the research?

_____Materials need description and/or citations

_____How will participants be debriefed? 

_____Operational definitions of variables unclear




how will IV(s) be manipulated? 




how will DV(s) be measured? 

_____How will privacy & confidentiality be maintained?

_____Ethical Considerations?

_____How will confounding/extraneous variables be controlled?

_____Design of study unclear: between, within, mixed

_____Unclear how study will test hypothesis

_____Other

References (9)

Title (1)

APA Style (3)

Everything cited appears here (2)

At least 7 scholarly references (3)
Problems

_____Title not formatted correctly (use bold) 

_____APA Style not followed or used inconsistently

_____References incomplete

_____Not in alphabetical order

_____Not enough sources used

_____Does not match text (references missing, or different author order than text) 
_____Too many secondary source cited (don’t use more than 2)

_____Other

Format (12)

Margins (1 inch) and Double Spacing (2) 


Indentation & Typeface: Times Roman (2)

Running Head & Pagination (1)

Font 12 point (1) 

Content Length (2)
Grammar (2)

Spelling (2)
Problems
_____Margins inconsistent

_____Double spacing inconsistent 
_____12 point Times Roman not used

_____Running head & page numbers inconsistent or in the wrong place

_____Spell check not used

_____Fragmented sentences/grammatical problems

_____Don’t use 1st person

_____Use active rather than passive voice

_____ Length insufficient (needs to be 5-7 pages for Introduction and  Method) 

_____Other

Reviewer’s Name:_________________

Author’s Name:_________________

Draft #1 Peer Review 

Peer Evaluation

Reviewer’s Instructions: Read through this review sheet and then through your peer’s draft. Write comments or notes on the draft, rather than on this review sheet. When you are done with the review, return it to the author along with the paper.

Author’s Instructions: After reading the reviewer’s feedback, make necessary changes and submit your revised paper for Draft #1. Be sure to attach a copy of the reviewer’s feedback sheet with your paper.

General guidelines for the entire paper:

Writing & format of the paper

1. Circle any spelling errors that you notice

2. Circle or somehow indicate any grammatical errors or sentences that are confusing in the paper. Pay attention for use of passive voice and circle any problems you see. 

3. The author should use past tense to describe prior research. If this is not the case, indicate such on the paper. 

4. Has the author used double spacing throughout the paper? If not, indicate problems on the paper.  

5. Does the running head and page number appear on every page of the paper? If not, indicate where you see problems. 

A. Title Page

1. What is the title of the paper? 

2. Is the title self-contained? Can you tell what the research is about based on the title? Has the author avoided redundant information? (a study of…)

3. Author’s name and affiliation in the appropriate place?

4. Running head: Is the running head correctly formatted in all caps above the title? Does the word running head appear? Is the running head flush left and the page number flush right? 

B. Introduction

1. Is the title of the paper repeated above the introduction section instead of the word introduction? 

2. How did the author introduce the problem and describe theories and terms related to this topic? What else could the author add to this section to strengthen it? 

3. Has the author described prior research in this area? After reading this section is it clear what prior work exists on this topic? Can you tell how other people in prior research have investigated this topic? What else could the author add here? 

4. What is the author’s hypothesis? Is the hypothesis clearly stated in terms of what the author expects to find? Does the hypothesis make sense given what was described in earlier sections of the introduction? How could the author strengthen this section of the paper?

5. Did the author use appropriate APA referencing throughout this section? If not, indicate on the paper what the author should fix.

6. Has the author operationally defined the variables of interest for this study? (if not here in the method section).

7. Looking back over the introduction section, has the author followed the general to specific structure? If not, how could this be improved?

8. Looking back over the introduction section, how well has the author transitioned between paragraphs? Are some transitions awkward? If so indicate such on the paper.  

C. Method

1. Has this section been formatted appropriately? Does the word Method appear as the title? Are the other subsections clearly listed? Are the titles in bold? 

2. Who will be included as participants in this project? How will they be recruited/sampled? Has the author described the participants in as much detail as possible? What else should the author say about the participants? Be sure that the author has provided number and not left blanks.   

3. In the apparatus section, what will the author use to test his/her hypotheses? What materials will be used in this study? Are the materials referenced? Has the author described the materials in sufficient detail for replication of the paper?   

4. Is the procedure section described in enough detail for you to know what the researcher plans to do with the participants? How will the researcher get consent from the participants? What will the researcher tell the participants about the study? What will participants be told at the end of the study? What recommendations do you have for this section?

5. What type of design is the researcher proposing (between, within, or mixed?) if you can’t tell, indicate that for the author to fix.  

6. Is the Method section written in the past tense? 

D. References   

1. Does the word references appear as the title of the references page? Is the title in bold?  

2. How many references does the author include? At this point she/he should have 7 references. 

3. Do the references appear in alphabetical order by the last name of the first author for each study? 

4. Has each reference been formatted correctly using APA 6th edition style? Circle any mistakes that you see. 

5. Has the author included doi information when appropriate in the references? 

6. Do the references listed on this page, match the references within the text?  

Return this review sheet along with the draft to the author. 

Thanks for your suggestions! 

APA Referencing & Citations

Publication Manual of the American Psychological Association 6th Edition (2009)

Reference Citations in Text

Throughout the text of your APA style paper you will need to reference all ideas, topics and research discussed. Document your sources in the text by citing the surname of the author and year of the publication. 

Citations should NOT include: 

1) First name or first initial of author (unless more than one author with same last name is cited)

2) Titles or suffixes (Ph.D. M.D. or Jr.)

3) Month or specific day of publication

4) Page number of reference (unless quoting. Remember to avoid quotes!)

One work by one author

Rogers (1994) compared male and female toddlers






or


In a recent study of language development (Strapp, 1993)

Within the same paragraph, you need not repeat the year of a reference as long as it is clear that the whole paragraph refers to the original citation


In a recent study of language development Strapp (1993) described a 
method.....Strapp also found......

One work by multiple authors

Two authors: always cite both authors every time the reference occurs   


Brown and Hanlon (1970) found that parents do not....





or 


In a classic study of syntax acquisition (Brown & Hanlon, 1970) negative feedback was defined as.....

Use the word “and” between authors’ names in the text, but use the symbol “&” within parentheses.

Three, four or five authors: always cite all authors the first time the reference occurs, but in all following citations include only the first author followed by “et al.” as follows:

For first citation…

Demetras, Post, and Snow (1990) compared ... or

Other research supported this conclusion (Demetras, Post & Snow, 1990)

For all subsequent references to this study follow this style…

Demetras et al. (1990) found that children were…. or…

This conflicts with prior research (Demetras et al., 1990) 

For six or more authors, cite the last name of the first author followed by et al. for all citations, so Brown et al. (1990) in a sentence the text, and (Brown et al., 1990) within parentheses.   

Two or more works within the same parentheses: This is encouraged and necessary if you say “several studies” or “extensive research” . 
1) Works by the same author: List by year of publication, older studies are listed before newer studies. 

Previous research (Marcus, 1990, 1994) 

2) Works by different authors: Alphabetize by surname of first author, separate by semicolons.


Previous research (Marcus, 1990; Smith & Jones, 1989)

Groups of Authors 
If the name of a group (corporation, government agency) is serving as an author, typically the group name is listed in it’s entirety for each reference.


Several studies conclude the same (University of Washington, 2004)

However, if the name of the group is readily identified through an abbreviation (American Psychological Association, i.e., APA ), reference the group in it’s entirety for the first reference along with the abbreviation. The abbreviation can be used for subsequent references.   


First reference


According to the American Psychological Association (APA, 2006)…..


Subsequent references..


….in accordance with recent ethical recommendations (APA, 2006).  
Works with no Identified Author or Anonymous Author
If no author is identified in a source, cite the first few words of the title of the work and the year. Use quotation marks for titles of articles, chapters, web pages. Italicize the titles of journal articles or books.

Example from a webpage..


 …differences in student classroom behavior (“Rude Behavior”, 2009) 
Example from a book…

According to the Encyclopedia of Psychology (2007) …. 

If the reference is designated as Anonymous, use that form


(Anonymous, 2007)

Secondary sources
If you reference an article or book that is cited in another source (but you did not read the original work) use the following example for citing within your text


Brown and Hanlon’s classic study (as cited in Strapp, 1999)

This tells me that you have read Strapp (1999), which references Brown and Hanlon’s study, but you have not read Brown and Hanlon’s original work. Never directly reference an article if you have not read it.  

Reference List at the end of your paper
The reference list at the end of your paper should be complete and accurate. It must include every citation listed in the text of your paper. Additionally, any item listed in the reference list should appear in the text of the paper. 
Order of References: order your reference list as follows

-Alphabetizing surnames of first author, letter by letter but “nothing precedes something” (i.e. Jones, J. R., precedes Joneston, A. B.)

-Several works by the same author: If only one author arrange by year of publication (early works first)


Smith, J. K. (1990)


Smith, J. K. (1994)

One-author entries precede multiple author entries


Smith, J. K. (1990)


Smith, J. K. ,  &  Blackstone, B. R. (1972).

-References with Groups of Authors or No Authors: Alphabetize by the first word of the name. Use complete names instead of abbreviations (i.e., National Institute of Mental Health). 


National Institute of Mental Health (2005). 

If there is no author, use the title to start the reference and alphabetize by the first main word. 


Encyclopedia of Psychology (2001)
If anonymous is used….


Anonymous (2001) 

Examples of Complete References

Recognizing the increase in online references, APA 6th edition (2009) requires that sources accessed online include as the same general information available in print sources, with the addition of either a URL (uniform resource locator) or a DOI (digital object identifier).  Since URLs can change readily, when possible, APA recommends use of a DOI. 
It is unnecessary to reference the database used to locate the reference (i.e., PsycInfo, ERIC).   

Retrieval dates are not necessary. 

Journal Articles (Paper copy) :

Knoll, R. C.,  Delamo, J. P., &  Smith,  A.  B. (1990). Self- and spouse 

ratings of anger and hostility as predictors of coronary heart disease. Health Psychology, 12 (2), 301-306.   

Journal Article Example with DOI

Roscoe, L. J., & Strapp, C. M. (2009). Increasing psychology students’ satisfaction with 
preparedness through a professional issues course. Teaching of Psychology, 36, 18-23. 
doi: 10.1080/00986280802529426  

Journal Article Example without DOI

Cameron, L., & Bartel, L. (2009). The researchers ate the homework! Perspectives of 
parents 
and teachers. Education Canada, 49, 48-51. Retrieved from 
http://vnweb.hwwilsonweb.com/hww/results/external_link_maincontentframe.jhtm
l?_DARGS=/hww/results/results_common.jhtml.42
Magazine Articles:
Smith, A. B. (1992, June 19).  Language mysteries. Science, 262,

673-674.
Online Magazine Article
Winerman, L. (2009, September). Playtime in peril. Monitor on Psychology, 40(8). Retrieved 
from http://www.apa.org/monitor/2009/09/child-play.html?imw=Y
Newspaper Articles:

Reisberg, L. (2000, September 29). Proliferation of campus clubs: Too much of a good thing? The Chronicle of Higher Education, pp. 47-48.   

Online Newspaper Article

Nelson, C. (2009, September 2). Grieving kids need support. Statesman Journal, p.1. Retrieved 
from http://www.statesmanjournal.com/apps/pbcs.dll/article?AID=2009909020304
Secondary Citation (i.e. for a study done by Smith et al. cited in Coltheart et al.)

Coltheart,  M. ,  Curtis,  B. ,  &  Atkins,  P. (1993). Models of reading: Dual 

route and parallel-distributed-processing.  Psychological Review, 100,  589-608.

Entire Book
Smith, A. B. (1992).  The elements of style (3rd ed.).  New York:


McGraw-Hill.

Edited Book

Gibbs, J.  T., & Huang, L.  N. (Eds. ).  (1991). Children of color: 


Psychology of race relations.  San Francisco: Jones-Smith.

Encyclopedia or Dictionary:

Brown, B.  A. (Ed.). (1990). The new dictionary of linguistics (4th  


ed.,).  London: Macmillan. 

Online Reference Encyclopedia or Dictionary

Decaire, M. W. (1999). Crimonology. In Online forensic psychology dictionary. Retrieved from   
http://www.uplink.com.au/lawlibrary/Documents/Docs/Doc20.html
Online Reference: No author or editor, no date
Schizophrenia (n.d.) In Psychology dictionary and glossary for students. Retrieved from 
http://www.tuition.com.hk/psychology/ 
Chapter or Article in an Edited Book:
Monroe, J.  S. (1992).  Broadening the domain of research. In H.  L. 


Gross, & B.  J. Johnson (Eds.), Topics in research methods: Description to explanation 
(pp. 52 - 79). Los Angeles:  Wiley. 
Publication Manual of American Psychological Association (6th Edition, 2009) 

For additional help see APA FAQ 

http://www.apastyle.org/learn/faqs/index.aspx?imw=Y
Formatting

Paper: 8 ½ X 11 inches (22 X 28 cm). All pages must be same size. Don’t tape or glue anything onto a sheet of paper.

Typeface: 12 point, Times Roman for body of paper, use 12 point Arial for figures
· Italics are used instead of underlining in specific sections of APA style documents: within references, for anchors on scales described in method section, and some statistical presentation in results.
· Bold is used for major titles (Abstract, Method, Participants, Apparatus, Procedure, Results, Discussion, References)

· No underlining

· No all capitals for any word (except running head) 
Double Spacing: Double space everything, between lines of text, within and between references, between paragraphs, and manuscript sections. 

Margins: Margins should be uniform and 1 inch at the top, bottom, left and right of each page. It is ok for the running head to be within ½ inch of the page from the top.

Use flush left style (ragged right margins). Do not divide words or hyphenate between lines. Type no more than 27 lines of text on a single page.

Order of contents of manuscript:


Title Page (separate page, number 1)


Abstract (separate page, number 2


Introduction (separate page, title of paper, number 3)


Method (starts where intro ends)


Results (starts where method ends)


Discussion (starts where results ends)


References (starts on a new page)


Appendices (starts on a new page)


Tables (start each on a new page)


Figures (place each on a new page)

Page numbers: Appear in the upper right hand corner of each page of your document. Use Arabic numbers at least 1 inch from right side of page, and ½ inch down from top. 

Running head: Appears in the upper left hand corner of each page of your document. The word Running head: appears followed by the running head in all caps. For example..

Running head: FATHERS AND SIBLINGS






1. 

Paragraphs and Indentations: Indent the first line of every paragraph, 5-7 spaces (about ½ inch). Be consistent.

Capitalization: Capitalize the first letter of important words. Typically important words include the title of each section and subsection of manuscript. 

Quotations: Short quotes (fewer than 40 words) should be within the text and be enclosed with quotation marks. Longer quotes, should appear in a block format, double spaced, indented 5-7 inches within current paragraph. As a general rule, avoid quoting.

Statistical Formatting: reporting results in APA style. Statistical results will always follow the same pattern:

Statistical test (degrees of freedom, or N) = statistic calculated, p value, one or two tailed, effect size.  Note that the statistical test, p, and effect measure are italicized.             

Ex)
between subjects t (18) = 8.12, p < .05, two tailed, d = 1.20
Many statistical symbols are found in insert symbol section of word processing programs. Use them.    

Numbers: Generally numerals are used to express numbers 10 and above (i.e., 13, 14, 24) and words are used for numbers below 10 (i.e., two, five, nine). However, use numerals to express any numbers (i.e., 5, 9, 25) in the following paper sections: abstract, results, tables and figures. The exception to this rule occurs when a number begins a sentence, in which case the number should be written out.

Ex) Twenty percent of participants reported that…..

When possible, reword the sentence so that it does not begin with the number.   

Appendices: should include any instrument used in the study that has not been published elsewhere. Each item should be included in a separate appendix. Each appendix should be titled Appendix A, Appendix B. If you have only one appendix, then the title should be Appendix.

Tables: Tables should present data that would be cumbersome to report in the text. They should be constructed in the same typeface and font size of the rest of the manuscript (Times roman 12 point) Each table should appear on a separate page. Each table should have a centered title and the title should be italicized. Capitalize the first letter of principle words.

Figures: Each figure should appear on a separate page. Be sure to label the figure number for each figure. 
Figure 1. Time involved in completing the task under music and nonmusic conditions.  

All figures must have a title that summarizes the figure. 

Capitalize only the first word of the figure title. The figure number should be italicized. 

Writing Style

Your writing should be concise and clear. Organize your ideas within the text. Use transitions between paragraphs for continuity of ideas. Make it clear to the reader where you are going within the text. 

Pronoun usage: It is ok to use personal pronouns within the method section of your paper to describe your research. Use we if you collaborated on a project and use I if you worked independently. 
Ex)  I instructed the participants to complete the following…

Whenever possible use active verbs over passive verbs. 

Active verbs: are direct communicators. Make the subject of the sentence act directly upon the verb, rather than receive the action of the verb

Poor:
The survey was conducted in a controlled setting

Better: We conducted the survey in a controlled setting

Poor: There has been extensive research on the effects of caffeine…

Better: Extensive research on the effects of caffeine show that…. (followed by several references, since said extensive).

Use the past tense to describe prior research and report your results. 

While vs. although: use while to link events occurring simultaneously and use although, whereas, and, and but in place of while

Bragg (1965) found that participants performed well while listening to music.

Poor: Bragg (1965) found that participants performed well, while Bohr (1969) found that participants did poorly.

Better: Bragg (1965) found that participants performed well, whereas Bohr (1969) found that participants did poorly.
