	WRIEC and Mentee Service Agreement 


This Service Agreement is hereby entered into by the Western Region Interpreter Education Center (WRIEC), a collaborative project of Western Oregon University and El Camino College and a member of the National Consortium of Interpreter Education Centers, hereinafter referred to as WRIEC, and you, hereinafter referred to as MENTEE.

May this agreement serve as the basis of relationship and expectations between WRIEC and the MENTEE to provide mentor services to WRIEC approved mentees throughout the WRIEC service region as defined by the U.S. Department of Education.

MENTEE agrees to:
Become familiar with and adhere to the policies and procedures put forth in the WRIEC Mentorship Program Manual as they pertain to mentees, including but not limited to:

a. Committing to and allocating sufficient time to be available for and engage in no less than ten mentorship sessions with a WRIEC approved mentor.  

b. Completing the NCIEC Pre and Post Mentorship Surveys.

c.  

Negotiating and adhering to a Mentor compensation fee and payment plan with the mentor.

d.  
Complete the Pre and Post Mentorship Assessments.  

e.   
Engaging in a mentorship experience, whereby no less than three of every five sessions are skill building sessions.  

f.    
Engaging in a mentee-driven approach to mentorship.

g.   
Completing all outside homework assignments.

h.   
Maintaining confidentiality and ethical behavior throughout each and every mentorship.

i.   

Adhering to the WRIEC Cancellation Policy which stipulates that 24 hour cancellation policy is in place, where by if the MENTEE cancels in less than 24 hours, the MENTEE will be responsible to pay the MENTOR agreed upon session fee, plus the $20 WRIEC stipend fee.

j.    
Assisting the mentor maintain and submit a Mentorship Time Log at the conclusion of the mentorship.

k.   
Informing WRIEC of any conflicts in and around the mentorship experience.

l.  

Engaging in an exit interview (optional).

m.   
Engaging in long term follow-up program evaluation activities.

n.  
Completing and submitting any additional required paperwork to WRIEC
WRIEC agrees to:

a. Provide resources and technical assistance to the MENTEE whenever possible. 

b. Provide MENTEE with mentor referral.

c.   
Keeping secure and confidential MENTEE personal information.  

d. Upon receipt of all required paperwork, pay the MENTOR $200 for completion of ten mentorship sessions, or in the case of an approved termination prior to the completion of ten sessions, $100 for five sessions and $20 per session thereafter up to $200 for ten sessions.
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MENTEE SIGNS IN AGREEMENT HERE: ______________________________

Please submit form electronically to hallcm@wou.edu 

