FAST FIS

Wolf Web Finance – BUDGET QUERIES
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“Oh what a relief it is!”


Budget Status review is available through Wolf Web’s Finance Module:
· After logging into Wolf Web, open the Finance Menu  

· Select Budget Queries link
· Options are to Create a New Query or Retrieve Existing Query
CREATE A NEW QUERY
Type
Select from the drop down menu:


Budget Status by Account has Four Levels:
1. Account Code Totals
2. Transaction Detail 
3. Document Detail
4. View the Document

At the minimum, an Organization or a Grant Code is required. The wildcard ‘%’ can be

 used for Organization.

Similar to FWIBDST





Will convert to Grant Inception to Date Report if Grant Code specified in parameters

Budget Status by Organizational Hierarchy has Seven Levels:
1. Organizational Hierarchy

2. External Account Type (Level 1)

3. External Account Type (Level 2)

4. Account Code
5. Transaction Detail
6. Document Detail
7. View the Document

Cannot be used with Grants

Similar to FWIBSUM at External Account Type-Level 1

Budget Quick Query



Displays Adjusted Budget, Year to Date, Commitments, Available Balance

Account Code Totals Only – No Drill Down Options
Click CREATE QUERY
Select Data Columns
Recommended selection: Accounted Budget, Year to Date, Commitments, and Available Balance
Click   CONTINUE

ENTER QUERY PARAMETERS
Fiscal Year/Period:  
Select 14 for fiscal period to receive most current information. (Budget Quick Query assumes Period 14)
Comparison Fiscal Year/Period:
Optional. Enter desired year/period to compare data between fiscal years

Commitment Type:  


Leave as “All”

Chart of Accounts: 


E

Index/FOAPAL/Grant:  
For Budget Status by Account, enter an index or other FOAPAL elements.  For Budget Status by Organizational Hierarchy, enter an organization code only. 
Use the TAB key between FOAPAL element fields.

NOTE:  Using the ENTER key while entering FOAPAL elements or clicking on the FOAPAL elements buttons will take you to a Code Lookup page. 

Include Revenue Accounts:  

Optional. Check for Yes

Save Query as:  


Optional. Assign a name to your query if you want to save it for reuse.  Save

only the information entered up to the point that it is saved.
Shared:  


Optional. Check to allow other users to use your saved query

Click   SUBMIT QUERY

If you entered an index above, the system will return the FOAPAL defaults for that index.  Click SUBMIT QUERY again to continue.
RESULTS
Note:  Only Fifteen lines display per page.
Click on BLUE (or GREY) TEXT to Drill Down for Next Level of Detail.  Use the Back Button on your browser to return to previous pages after drilling down.
Download Options are available at the bottom of the results.  These allow you to download the results into an Excel spreadsheet as a CSV file.
Computation Options are available at the bottom of the results.  These allow you to add a user-calculated column to the report.  Use the drop down boxes to enter desired formula/computation.  Computed Columns will not download if download option is used.
RETRIEVE EXISTING QUERY

Saved Query

Select from the drop down menu
Click   RETRIEVE QUERY

Data Columns
Saved selection will default.  Leave as is or Re-Select.
Click   CONTINUE

Query Parameters
Saved Parameters will default.  Leave as is or enter new parameters.  Refer to notes above under “Create a New Query” for entering new parameters.

Click   SUBMIT QUERY

RESULTS


Refer to RESULTS notes above under “Create a New Query”
NOTE:  You can delete your saved queries using the Delete Finance Template link on the Finance Menu.
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