Safety/Energy Conservation Committee Meeting Minutes
October 18, 2011
Present:  Beth Doughman, Kathy Bolen, Jennifer Keen, Heidi Guy, Cindi Mafit, Tom Neal, Mike McGlade, and Nancy Minnick (Scribe)
Absent:  Judy Vanderburg, Chelsee Blatner, Kimber Townsend, Jerry Renfro, Allen Risen, Jay Carey
Meeting was called to order at 2:07pm.
Review of Minutes:  
· The minutes from the September 2011 meeting stand approved.
Injury Review:
	Type of Accident
	Findings
	Recommendations

	Employee was scrubbing old wax off the floor using a scrub pad & razor scraper.  While scrubbing with the scrub pad, the employee bumped the razor scraper with his arm causing a small cut.
	· Improper placing/securing of razor scraper.
· No protective covering for the blade was available.

· Forgot how close to his body the scraper had been placed.
	· Place razor scraper in view and away from body when not in use.
· Secure razor scraper in metal carrying box when not in use.

	Employee was walking down the stairs and jumped the last 3 steps to the first floor.  When he exited the building he noticed his ankle was sore.
	· In a hurry.
· Jumped from the 4th step to avoid using last 3 steps of the stairs.

· Not carrying any items at the time.
	· Slow down and use all the steps when walking up or down stairs.

	Employee was cleaning a wardrobe in a residence hall room.  In order to reach the top she was standing on the corner of the bed. She was holding wardrobe handle and was reaching over to clean when her foot slipped and she fell down landing on her right side, hurting her hip and arm.
	· Taking unsafe position or posture.
· Failure to use personal protective devices.

· Failure to observe safety regulations.

· Not using correct tool for task, i.e., stool or ladder.
	· Use a step stool or ladder when cleaning high places.  

	Employee was sitting at her desk when a delivery person handed her a box, took it away, then gave it back causing employee to reach and hurt her back.
	· Taking unsafe position or posture.

· Distracting, teasing, startling.

· Reaching over desk at arm’s length to accept package, employee strained right buttock muscle.
	· Do not reach over desk to receive packages.

· Have delivery person place packages on desk.

· Avoid holding objects away from body at arms length.


Non-Employee Injury:

· A student from the art department received an injury when the drawing bench she was sitting on broke. 
Public Safety Reports:
· Vehicle damage – a student was parked in their assigned space at Alderview, and a baseball hit her car window causing damage.  We are attempting to contact the witness in this case.  Insurance has paid for the vehicle repair, and student was given the process on how to file a tort claim with State Risk Management.
· A student slipped and fell in a puddle of water by the Wolf Express.  Student was transported to the Health Center for treatment.  

Energy Update:
· None at this time; waiting on month closing numbers.
Building Inspections:  Reviewed in the inspections completed in September.  Deficiencies included, but are not limited to: 

· Fire doors being propped open.

· Low head room hazards and sharp ducting that needs covered.

· Exit signs out

· Ceiling tiles broken or missing

· “Piggy-backed” power strip

· Equipment missing grounding prongs..
Round Table:

· Follow-up to driving complaint:  We will be putting the link for the Carts Policy in the next newsletter.  The email with the link to the Carts Policy was sent out to all supervisors.  
Next Meeting:  Our next meeting is November 15, 2011, at 2 p.m. in Hamersly Library Room 205.
The meeting was adjourned at approximately 2:38pm.
