Western Oregon University Guidelines on handling suspicious mail.
Recent events have raised concerns among the university community about how to recognize and handle suspicious mail, particularly with regard to possible terror related anthrax exposures. While we feel the threat to university members is extremely low, it is prudent to be aware of the procedures.

Recognizing unusual mail: 
This includes parcels and letters from sources such as the U.S. Postal Service, Federal Express, United Parcel Service, other private carriers, interagency mail, and individuals. Both the guidelines and the procedures were developed in consultation with the Oregon State Police, the Oregon Health Division, and the U.S. Postal Service. They are based on recommendations developed by the FBI, the U.S. Postal Service, and the Centers for Disease Control.
Suspicious Package Identification:
http://about.usps.com/posters/pos84.pdfGo to web site  for advisory poster. 

IF YOU DO HAVE A SUSPICIOUS LETTER OR PACKAGE:
1. Do not shake or empty the contents of any suspicious envelope or package.
2. PLACE the envelope or package in a plastic bag or some other type of container to prevent leakage of contents.
3. If you do not have any container, then COVER the envelope or package with anything (e.g., clothing, paper, trashcan, etc.) and do not remove this cover.
4. Then LEAVE the room and CLOSE the door, or section off the area to prevent others from entering (i.e., keep others away).
5. WASH your hands with soap and water to prevent spreading any powder to your face.
6. Call Public Safety (8-9000) and notify them of the event.
ENVELOPE WITH POWDER AND POWDER SPILLS OUT ONTO SURFACE:
1. DO NOT try to CLEAN UP the powder. COVER the spilled contents immediately with anything (e.g., clothing, paper, trashcan, etc.) and do not remove this cover! 
2. Then LEAVE the room and CLOSE the door, or section off the area to prevent others from entering (i.e., keep others away).
3. WASH your hands with soap and water to prevent spreading any powder to your face.
4. Report the incident to Public Safety 8-9000.
5. REMOVE heavily contaminated clothing as soon as possible and place in a plastic bag, or some other container that can be sealed. This clothing bag should be given to the emergency responders for proper handling.
6. SHOWER with soap and water as soon as possible. Do not use bleach or other disinfectant on your skin.
7. If possible, list all people who were in the room or area, especially those who had actual contact with the powder. Give this list to both the local public health authorities so that proper instructions can be given for medical follow-up, and to law enforcement officials for further investigation.
DO NOT PANIC

1. Anthrax organisms can cause infection in the skin, gastrointestinal system, or the lungs. To do so, the organism must be rubbed into abraded skin, swallowed, or inhaled as a fine, aerosolized mist. Disease can be prevented after exposure to the anthrax spores by early treatment with the appropriate antibiotics. Anthrax is not spread from one person to another person. 
2. For anthrax to be effective as a covert agent, it must be aerosolized into very small particles. This is difficult to do, and requires a great deal of technical skill and special equipment. If these small particles are inhaled, life-threatening lung infection can occur, but prompt recognition and treatment are effective.
There is no intelligence indicating that incoming parcels to the State of Oregon are under threat of being tainted by anthrax or other similar contaminates. Still, employees should use common sense and extra precaution when opening parcels during this time of heightened alert. 
If you have additional questions, you may address them to the Director of Public Safety at 8-8481.
Reference documents:
Department of Administrative Services Memorandum
Center for Disease Control Anthrax Advisory
USPS suspicious mail "poster"
US Postal Service 
