






OFFICE PROCEDURE
It is the procedure of Western Oregon University Risk Management Division that first aid supplies be readily accessible to all employees while in the performance of their duties.  Departments must have first aid supplies available in the work site.

PURPOSE

The purpose of this procedure is to comply with OR-OSHA 437-02-161(2)(a) and to provide guidelines on the application of first aid supplies.

PROCEDURES
1. First Aid Certification  -  


a.  
Employees who have been trained to perform first aid and carry out this function must have

 

certification from a nationally recognized first aid agency.  

b.  
Employees who have not been trained in first aid procedures are to only perform first aid to the level  they have been certified to assist.


c.  
All employees are to use personal protective barriers against bodily fluid (rubber gloves, mouth

 

pieces, etc.). 

2.
First Aid Supplies -  Departments who have first aid supplies at their location are required to have at least the following supplies on hand:

· 8 gauze pads individually wrapped  (3” x 3”);

· 2 large gauze pads that are foldable to the approximate size of (8” x10”);

· 1 box of adhesive bandages;

· 1 packaged role of 2” rolled gauze;

· 2 triangular bandages;

· Wound cleaning agent - may include moistened towelettes, or soap and water;

· Scissors;

· One blanket or equivalent;

· Personal protective barriers from bodily fluids to include gloves and CPR mask.

3. 
First Aid Supply Storage -  Supplies must be stored in containers adequate to protect the contents from damage, deterioration, or contamination.  The container is to be clearly marked identifying it as “First Aid Storage.”  Soap, water and blanket may be stored in a separate accessible area.

4.
First Aid Supply Purchases -  First aid supplies are available through the state contract.  The current contract is with Boise Cascade.  

5.
 Public Safety Response -  Public Safety is to be notified on all medical emergencies.  All officers are First Aid/CPR trained and will respond to injuries and illnesses.

Assistance to ensure compliance is available through university Public Safety upon request.
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