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	Request for Hiring Exception

	Hiring Department:
	
	Date: 
	

	Position Title:
	
	 

	Proposed Hire Date :
	
	FIS Index:  
	

	(  New Position
	(  Replacement of Existing Position
	(   Other:   
	
	

	

	Justification for the essential function in support of students:

	

	impact of not filling the position and impact on students:

	 

	APPROVAL SIGNATURES:

Director/Supervisor:
	
	Date:
	

	Vice President:
	
	Date:
	

	Human Resources Director/ AAO:   
	
	Date:
	

	Expected Expenditure for advertising and recruitment:
	
	

	( Approved
	( Disapproved
	

	Budget Director:
	
	 Date:
	
	

	President: 
	
	 Date:
	
	


ROUTE COMPLETED FORM TO HUMAN RESOURCES OFFICE







Human Resources

345 N. Monmouth Ave. ∙ Monmouth, OR  97361 ∙ (503)838-8490 ∙ Fax: (503)838-8144 ∙ www.wou.edu/hr

[image: image1.jpg]